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Hi, I’m Mary Blalock!
Let’s face it – job searching is confusing. There 
are countless websites that claim to be the “#1 
job search engine,” and yet somehow, it’s still 
impossible to find a job posting that you want to 
apply for – and when you finally do, it’s through 
an online portal that sends your resume into a 
black hole with only an automated response in 
return, if you’re lucky.

STOP. Take a deep breath. I’ve got your back.

I created this guide to give you an easy, step-by-step process to help you find a job that fits 
your personality. Think of it as a road map for navigating the confusing terrain of job 
searching in the digital age. The five-step process will give you something to focus on 
every step of the way as you move forward in your job search, and is designed to help you 
stay calm when you feel like just rage-quitting your job without a backup plan.

This guide will provide you with a thoughtful and strategic plan based on my over 10 years 
working as a recruiter and career coach for companies like Amazon, Microsoft, Nike, 
adidas, and many more. I helped people find jobs on teams of developers and designers at 
innovation labs, tech startups, and design agencies. During my time as a recruiter, I was 
able to see the variety of companies that are out there and understand what it takes to 
create a career path at these companies.

Since you want a career that inspires you, you’re going to need to an approach that 
requires you to do a little more than upload your resume to a job board. The 5 step 
strategy below will provide a road map to a better career.

xoxo,
Mary
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STEP 1:  BE (A LITTLE) PSYCHIC
Like most people, you probably started your job search with LinkedIn, Indeed, or 
Glassdoor before you even understood what you were looking for on these job boards. Inevitably, 
the next step was either frustration (because you didn't find any jobs that seem interesting) 
or hopelessness (because the jobs all seem out of your league).

STOP. Before you fall into this trap, take a moment to evaluate where you want to go 
before you move forward. You wouldn’t go on a road trip to a new destination without 
looking at a map, right?

When you apply for a job, you need to think about the recruiter or hiring manager on the 
other end. They can’t read minds, so it’s important that you’re able to tell them WHY you’re 
applying for the job and WHERE you’re heading in your career. 

First, you need to map out what you want in your next job so you can be more strategic in 
your job search. Visualize the details of this future job: imagine the kind of people that you 
want to work with, what kind of company you want to work for, and what your ideal day-to-
day work would look like in that career. If it’s hard to come up with a clear picture in your 
mind, you can start by thinking about what you DON'T want and work backwards from 
there.

Try This Exercise: 
Take a moment to picture yourself in the ideal job fit for your personality. 
Image that everything goes exactly as planned during your job search 
and you are hired by your dream company (or started your own business).

Answer The Questions Below:
* What type of industry do you work in?

* Who are your coworkers and how do you interact with them?

* What is your work space like and who do you sit by?

* What is a typical day like?

* What inspires you about this job?
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NOW LET’S KEEP MOVING! 

Okay, back to reality. How far into the future did you imagine that fantasy job? Five, ten, 
fifteen years? It’s hard to have the confidence to believe that the perfect job might be right 
around the corner when you can barely make it through the week in your current job. How 
do you find the motivation and confidence to find a new job when you feel stuck in a job 
that you don’t like?

My favorite thing to say is “confidence is built by doing.” During the job search process, 
no one feels confident 100% of the time, but the best way to create confidence in yourself 
is to keep moving and taking steps toward the future. Small steps will keep you energized 
and active.

STEP 2: DO SOME STRENGTH
TRAINING
When people come to me for advice about which job titles to apply for, I always 
recommend looking first at your strengths, skills, and interests. The problem is that as 
women, we haven't always received support and mentorship to be strong in our careers... 
so you might draw a blank when trying to come up with a list of your strengths. It’s easy to 
dismiss the things that you’re good at as something “anyone can do” - because once you 
excel at something, it no longer seems difficult. 

Your talents and strengths may manifests in your mind as something you just DO - but 
nothing special. On the other hand, you may praise your friends as if they’re superheros 
while downplaying your own unique qualities. 

Obviously, you need to STOP this - but there’s a simple formula to identify your strengths. 

FLOW + POTENTIAL =     .
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Find your flow: think over your career so far and identify the times when you were most 
connected with the tasks and projects in your day-to-day life. Think about moments in 
your career or schooling that have fit your personality - where you weren’t too bored but 
didn’t feel so challenged that you were overwhelmed. These moments, even if they were 
fleeting, are a good indicator of the type of work you should focus on in your career path.

I recommend that everyone keep a "brag sheet" - either in a paper notebook or Word 
document on your computer - where you can list out your strengths as they come to you. 
You’d be surprised at how quickly it adds up to multiple pages. Then, when you’re looking 
for jobs in the future, you can use this brag sheet to create the bullet points of your 
resume or psyche yourself up for an interview. 

Don’t forget to think about your potential, as well. Even if you identify your strengths and 
have written multiple pages in your brag sheet, it’s important to remember that you have a 
future of growth ahead of you. Chances are, you haven’t had the appropriate mentorship 
and support for your hidden talents, skills, and qualities. If you’re feeling stuck in your 
career path, you’re probably craving a growth and potential to go beyond your current 
expectations of yourself. 

The world is changing and you will have more opportunities that you’ve had in the past, so 
be open to your potential to grow.

STEP 3: DO THE MATH
How much time do you have each week to devote to your job search? If you currently 
work full-time, you may have to look for jobs on week nights and weekends or during your 
off hours. If you’re unemployed, you might have more time, but it’s still easy to get 
distracted caught up in other responsibilities. 

It’s best to create a routine and schedule for your job search so that you can ensure that 
it’s a priority every week and keep your momentum strong. Create a formula that works 
best for your schedule and choose at least one day a week to devote a couple of hours to 
job hunting.
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Think about how many emails, job applications, and informational interviews you have time 
for each week based on your schedule. Fill in the blanks below to create your weekly job 
search quota. 

I will schedule _____ hours to job search each week on __________________________.
          Day(s of the week

_____  emails      _____ job applications        _____ informational interviews

When I meet my weekly job search goal, I will reward myself with __________________.

Here’s the most impor tant par t: 
once you have your job search quotas down – stick to them
Remember to reward yourself at the end of a successful week. Once you’ve completed the 
scheduled number of hours, emails, job applications, and informational interviews, give 
yourself a treat and take some time to appreciate the work that you’ve done. Research 
says we’re more likely to stick to a habit and complete goals if we have rewards. Keep the 
reward simple, but also make sure it feels a little luxurious – something that doesn’t cost 
too much but makes you feel like you’re indulging, like a fancy $7 juice or an extra 30 
minutes away from your desk at lunch.

Setting up weekly goals creates a rhythm and momentum in your job search. Sticking to a 
routine each week gives you a consistent structure that will keep you accountable to 
moving forward. Each week, you can adjust (and hopefully increase) your job search 
activity.

STEP 4: CREATE YOUR
CAREER STORY
The biggest challenge of the entire job search process is figuring out how to “sell yourself” 
or “put yourself out there” when you don’t always feel confident or ready. The best solution 
for this is to create a Career Story that you can use for your resume, cover letters, and job 
interviews. 
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The purpose of a Career Story is to show commitment to a field of work and excitement 
about the jobs that you’re applying for. Since many job seekers send in multiple 
applications, attempting to get ANY job, it makes sense that hiring managers are only 
looking to interview truly committed candidates who will be completely invested in the 
position. Hiring managers receive a LOT of unqualified resumes, so it’s important for you 
to create a Career Story that translates your past experience and helps them understand 
why you're the best candidate for this position.

Use the formula: Present, Past, Future.
Present: Write down 1-2 sentences about what you’ve been doing for work 
most recently and how many years of experience you have. For example: 
“I’ve been a project manager for 4 years and am currently volunteering with an 
organization that works with women and children.” 

Past: Come up with 1-2 sentences about your experience, to show how you’re 
not a newbie in your career. Or, if you’re just out of school or transitioning to a 
new career path, you’ll want to describe how your accomplishments through 
schooling or another career have brought you to this point. 

Future: Come up with a sentence about what you want for the future, tying it in 
with your present and past experience to show a commitment to the type of 
work you’re applying for.
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STEP 5: FIND YOUR FUTURE
COWORKERS
Once you have a vision of the direction of your career and have created your Career Story, 
the next step is to find the people you’d like to work with in the future.

The idea of networking can be daunting. Instead, replace networking with “building 
community.” Imagine yourself connecting with like-minded people who you actually enjoy 
spending time with in order to get to the next stage in your career. Since we spend most of 
our time at work, it’s important that your chosen industry aligns with your interests and the 
group of people you work with feels like a community. Whether you’re an introvert or 
extrovert, interacting with good people who have similar interests as you can make the 
whole idea of a career more interesting – and more fun!

The secret to building community is this: 50% of your time should be spent researching the 
companies and industries that match your career path, and then finding the best people to 
talk to at these companies. I recommend starting this process by making a list of ten 
companies you’re most interested in. Do some research about these companies to look for 
job descriptions, events, and people you can connect with for informational interviews. 
Many companies host events and conferences for their industry and like to show off their 
offices to people in the community. Take advantage of these events to see the space and 
meet people who work there. The more events like this you attend, the more people you’ll 
meet, and the easier it’ll be for you to say that you’re a part of this industry.

Remember, 
you’re not alone!
Join me and my community of rad ladies 

who are committed to advancing in their 

careers. You can find upcoming coaching, 

workshops, and events at 

www.maryblalock.com.
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